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Gl BizNext
1- Bang ky tai khodn

Budc 1: Nhép s6 dién thoai dé

dang ky

1.1. Click vao nut “Téi dong y vdi diéu
khodn va diéu kién sif dung”

1.2. Click vao nut “Tiép tuc”

Budc 2: Bang ky tai khodn
2.1. Nhap tén cuia hang

2.2. Nhap email

2.3. Click vao nut “Tiép tuc”

Budc 3: NhGp ma xdc thuc
3.1. NhGp ma SMS dudc gui vé sé dién
thoaqi da ddang ky tai khodn

3.2. Click vao nut “Tiép tuc”

Nhap So dién thoai
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2- Huéng dan khi quén mat khau

Budc 1: Tai man hinh dang nhap click vao
“Quén mat khau?”
Budc 2: B6i mat khau

Tai man hinh B6i méat khau, thuc hién cdc budc sau:

2.1. Nhdp mat khéau hién tai (néu cd)

2.2. NhGp mat khéau mdi ( gidi han téi thiéu 8 ky tu, téi da
32 ky tu)

2.3. Nhap lai mat khau ( Ky tu tring véi muc mat khau
mai)

2.4. Click vao nut “Cap nhat”

*Sau khi d6i mat khGu thanh céng, quay lai man hinh
dang nhdp va thuc hién thao tdc dang nhdp tai khodn.
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II- HUONG DAN
QUAN LY SAN PHAM



1- Tao mdi san pham

Budc 1: Tai man hinh chinh , ngudi dung click
vao biéu tugng “San pham” trén man hinh
Budc 2: Tai phan danh muc sdn pham, ngudi
dung click vao muc “Thém sdn pham” dé tao
mdi sdn phdm trén gian hang
Budc 3: Nhdp thong tin sdn phdm bao gom:

e Thém Aanh hodc chup dnh ( néu co)

e Tén sé&n pham: VD: Sita TH

e Gid bdn

e Gid von

e M@ sdn phdm

e Nhém hang: VD: Nudc gidi khat, d6 gia dung....

e Thué VAT

e Padn vi ca bdn

e Miéu ta

e Trang thdi
Budc 4: Click vao nut “Luu” dé luu thong tin sdan

pham
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2- Tao nhom hang mdai

Budc 1: Tai man hinh danh muc sédn pham, nguai
dung chon muc nhom hang,.
Sau do click vao nut thém nhom hang dé tao mdi
nhdom sdn phdm trén gian hang.
Budc 2: Nhap thong tin nhédm hang méi bao gom:
e Tén nhém hang: VD: Sira
e Ma nhém hang: VD: SU_01
e Nhém hang cha : VD: Bia, gidi khdt
e Trudt nut trang thdi

Budc 3: Click vao nut “Luu” dé luu thong tin sdn
pham

< Danh muc san phdm Q

Gl BizNext
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3- Tao mdi VAT

< Danh sach thué VAT < Tao mdi thué VAT

Tim kigm

2/2 thué VAT

Budc 1: Click vao biéu tugng Thué
VAT trén man hinh. © onochuinue
Budc 2: Click vao nut “Thém thué -
VAT
Budc 3: Nhdp thdong tin tao mdi
thué VAT:

e Tén thué: Thué 10%

e Ma thué: V10

e Gid tri thué
e Trugt nut trang thai

Budc 4: Click ndt “Luu” dé luu lai
thong tin

Ma thus*

Gia tri thué*
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Trang chii Bén hang San phim Pon hang Danh myc Trang chi Ban hang San pham Ban hing Danh muc
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4- Tao mdi dan vi tinh

< Tao méi don vij tinh { Danh séch don vi tinh

Tén ddn i tinh®

NhSp tim kigm

Budc 1: Click vao biéu tugng Dan vi
tinh trén man hinh

33 Bdn vi tinh

Budc 2: Click vao nut thém dadn vi
tinh
Budc 3: Nhap thong tin thém mdi
e Tén ddn vi tinh: VD: Cdi
e Tén dadn vi tinh: VD: PC
e Trugt nut trang thai

Budc 4: Click “Luu” dé luu théng tin

Thém Thué VAT

() 3 = ¥ =

Trang chui Bdn hiang Sén pham

Ban hang Danh muc
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1- Tao mdi don hang (Bdan hang)

Budc 1: Click vao biéu tugng “Bdn hang”. Sau d6 hién ra man
hinh chon sdn pham dé dua vao don hang




EOTPMB O 8 9 » B 3@

1- Tao mdi don hang (Bdn hang)

Budc 2: Chon sdn pham
Click vao biéu tudgng ddu “+” trén man hinh dé chon sdn
phdm mong muén.

Chon “Tiép tuc” man hinh chuyén dén muc “Xdc nhdn don
hang” va thanh todn.




1- Tao mdi dén hang (Bdan hang)

Budc 3: Thanh todn

3.1. Diéu chinh gid sdn pham (gidm gid/ VAT)

3.2. Chon Khdch hang

Click vao muc “Théng tin khdch hang” dé lua chon va
dién thong tin khdch hang.

3.3. Nhép phi van chuyén va gidm gid (néu cd)

3.4. Tai muc “phudng thuc thanh todn” luva chon click
vao nut “Hinh thuc thanh todn tién mat/chuyén
khodn”

3.5. Ban hang tam chua thanh todn > Click vao nut
“Luu” dé luu thong tin

3.6. Ban hang thanh todn thanh céng > Man hinh
chuyén sang trang thdi thanh todn thanh céng

EITPME O BB =

il =

EITPME OB D »

il =
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1- Tao mdi don hang (Bdan hang)

Budc 4: Xuat hda don

Sau khi thuc hién thanh todn xong. Nguai dung
yéu cau xudt héa dan.
4.1. Tai man hinh ngudi dung click vao nut “Xdc
nhdn”. Man hinh hién thong tin duyét gui yéu
cau xudt héa dan
4.2. Thém thong tin xudat héa don:
Tai man hinh, ngudi dung vao muc thong tin
khdch hang va dién cdc thong tin (tén khdch
hang/ sé dién thoai/ email/ tén khdch hang / ma
s6 thué/CCCD/s6 ho chiéu/dia chi xuat hdéa dan)
4.3. Click vao duyét héa don
e Dé xudt dudc héa daon, ngudi dung can lién
két véi tai khodn elnvoice. Trong trudng hgp
ngudi dung chua lién két vdi tai khodn
FPT.elnvoice > Man hinh hién thong bdo
chua dang ky tai khodn lién két héa dan
dién tu FPT.elnvoice
e Click vao nut “bang ky” > Thao tdc nhap
thong tin vao tai khodn FPT elnvoice

EOTPEEO @B =

KHACH BA THAMH TOAN
THAMH CONG

100,000,000 VND

m
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1- Tao mdi don hang (Bdan hang)

4.4. Xuat héa daon/ in bill

{ Xem chi tiét dan

DH.BH 202500000010

M3 ddn hang:
B3 glao hang

x Chaua gui y au

318,000,000 Thanh todan mat phan

San pham
am mudi thién nhign
ng 500mi

i thién nhién

BizNe:xt

Phudng thic thanh todn

Tién mat

- Chuyén khoan

(=]

Shn pham

Ban hiing

<€ chitiét héa don

Cita hang chj Tra
1 EG, Pham Hung

HOA DON BAN HANG

DH.BH,. 20250000001 - 25/05/25 10:00

Chi Hugng

SE
56 lugng Thanh tién

Khich han

Téng (3 S5P)

Téng thanh toan

nh toan

¥hach da tha

BizMe:t
n hang thong minh

in Iy k
Cam on quy khich!

GJ L 4 = ¢

Do hang Drankh myc

Bain hang San pham

Danh mipe,

Gl BizNext
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2- Quadn ly cdc trang thdi cua don hang

2.1- Quan ly trang thdi don hang

Budc 1: Tai man hinh chinh, ngugi dung click vao biéu

tudgng muc “Ddn hang”.

Tai dGy man hinh hién thi trang thdi don hang:

e Chdg xtr ly (Khi chon luu ban nhap)

e Dad giao hang (Khi chon thanh todn)

e Huy (Khi chon huy)

Tap héa chj Tra
. Mai Duong Q

Doanh thu Hom nay -~
10,000,000 VNE

Soval cing ky +10% 56 don hang 999

Danh cho ban Xem tit ca =

® (O e

Ban hang San pham Bon hang

e = 4+

Khdéch hang Xudit hba don Thém tinh ndng

Quan ly théng minh cing BizMext

Md khéa tinh nang ban hang théng minh

Tao sén pham

Tao don hang

@ \ 2 = ¥

Trang chi Biin hang San pham Bon hang Danh mue

Gl BizNext

< Danh séch don hang

Tim kiém

32 Bdn hang

Tat ca ¥uat hoa ddn Thanh toan

Tétca ) Bang ki ly £14 giao hang

Cdng ty THHH Thinh Vudng

Trang thal XHE: £a gui yeu cau XHD
Toéng tién: 1,000,000 d

Cong ty THNHH Thinh Vudng Dii giso hang

Ngay dat: 25/05/2025
lrang tha XHE: Ba gul yeu cau xR

Téng tién: 1,000,000 4 Thanh todn mét phan

Cdng ty THNHH Thinh VYudng B3 giao hang

Moay dat: 25/05/2025
lrana tha XHE: B3 gui v&u cau XHD

Tong tién: 1,000,000 4 B thanh todn

Them don hang

(R T 5 " —

Trang ch Ban hang San phdm Bon hang Danh mye

17
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2- Quadn ly cdc trang thdi cua don hang

2.1- Quadn ly xudat hoa don ( Cach 1)
Dé qudn ly tat cd cdc trang thdi ctia héa don, ngudi dung can
thuc hién cdc cdch sau:

Cdch 1:
Tai man hinh chinh, ngudi dung click vao biéu tugng “Bdon hang”.

Tai ddy ngudi dung st dung tab trugt sang muc xudt héa don. Cdc
théng tin trang thdi xudt héa don cda moéi don hang sé dudgc hién
thi:

e Chd duyét XHD (Khi don hang da giao, chua duyét XHD)

e Cho xuat (Ban hang da chon duyét XHD, chua XHD)

e Da xudt (Ban hang da XHD trén elnvoice)
Ngudi dung cling cé thé loc cdc trang thdi xudt héa don theo y
mudn ngay trén man hinh

Tap héa chj Tra
. Mai Duong Q

Doanh thu Hom nay -~
10,000,000 VNE

Soval cing ky +10% 56 don hang 999

Danh cho ban Xem tit ca =

® (O e

Ban hang San pham Bon hang

e = 4+

Khdéch hang Xudit hba don Thém tinh ndng

Quan ly théng minh cing BizMext

Md khéa tinh nang ban hang théng minh

Tao sén pham

Tao don hang

@ \ 2 = ¥

Trang chi Biin hang San pham Bon hang

< Danh séch don hang

Tim kiém

32 Bdn hang

Tat ca ¥uat hoa ddn Thanh toan

Tétca ) Bang ki ly £14 giao hang
Cdng ty THHH Thinh Vudng

Mogdy Jat 25/
Trang thal XHE: £a gui yeu cau XHD

Téng tién: 1,000,000 d

Cong ty THNHH Thinh Vudng Dii giso hang

Mgay dat: 25/05/2025
Trang thai XHD: B4 gui yéu cdu XHD

Téng tién: 1,000,000 4

Thanh todan mot phan

Cdng ty THNHH Thinh VYudng B3 giao hang

Moay dat: 25/05/2025
lrana tha XHE: B3 gui v&u cau XHD

Tong tién: 1,000,000 4 B thanh todn

Them don hang

(R T 5 " —

Trang ch Ban hang San phdm Bon hang Danh mye
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2- Quadn ly cdc trang thdi cua don hang

2.1- Quadn ly trang thai Xuat hoa don (Cach 2)

Cdch 2:
Chon biéu tugng Xuat héa daon tai man hinh chinh

Tai man hinh, ngudi dung click vao biéu tugng “Xuat héa don”

Tai ddy man hinh hién thi trang thdi xudt héa don cla tat cd don hang:
e Chd duyét XHD (Khi don hang da giao, chua duyét XHD)
e Cha xudat (Ban hang da chon duyét XHD, chua XHD)
e Da xuadt (Ban hang da XHD trén elnvoice)

Tap héa chj Tra
. Mai Duong Q

Doanh thu Hom nay -~
10,000,000 VNE

56 don hang 999

Soval cing ky +10%

Xem tit cd =

Danh cho ban

® (O e

Ban hang San pham Bon hang

e = 4+

Khdéch hang Xudit hba don Thém tinh ndng

Quan ly théng minh cing BizMext

Md khéa tinh nang ban hang théng minh

Tao sén pham

Tao don hang

@ \ 2 = ¥

Trang chi Biin hang San pham Bon hang Danh mue

< Danh séch don hang

Thanh toan

Bra giao hang

Trang thal XHE: £a gui yeu cau XHD
Toéng tién: 1,000,000 d

Cong ty THNHH Thinh Vudng Dii giso hang
Ngay dat: 25/05/2025
[ rang tha XHE: £a gu yeu cau xHE)

Téng tién: 1,000,000 4

Thanh todan mot phan

£3 giac hang

Cdng ty THNHH Thinh VYudng

Moay dat: 25/05/2025
lrana tha XHE: B3 gui v&u cau XHD

Tong tién: 1,000,000 4

Them don hang

(R T 5 " —

B thanh toan

Trang ch Ban hang San phdm Bon hang Danh mye

www.biznext.vn
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2- Quadn ly cdc trang thdi cua don hang

2.3- Quan ly trang thdi thanh todn cua don hang

Budc 1:
Tai man hinh chinh, click vao biéu tugng “Ddn hang”.

Tai ddy nguai dung si dung tab trudgt sang muc thanh todn. Cdc
thong tin trang thdi thanh todn cdia méi don hang sé dudc hién thi:
e Chua thanh todn (Ba thanh todn =0)
e Thanh todn mét phan ( 0< Da thanh todn < Téng thanh todn)
e Da thanh todn (Ba thanh todn = Téng thanh todn)

Tap héa chj Tra
. Mai Duong Q

Doanh thu Hom nay -~

10,000,000 VMNE

Soval cing ky +10% 56 don hang 999

Danh cho ban Xem tit ca =

® (O e

Ban hang San pham Bon hang

e = 4+

Khdéch hang Xudit hba don Thém tinh ndng

Quan ly théng minh cing BizMext

Md khéa tinh nang ban hang théng minh

Tao sén pham

Tao don hang

Xem bdo cdo

") ® = P —

Trang chi Biin hang San pham Bon hang Danh mue

< Danh séch don hang

Tim kiém

32 Bdn hang

Tat ca ¥uat hoa ddn Thanh toan

Tétca ) Bang ki ly £14 giao hang

Cdng ty THHH Thinh Vudng

Trang thal XHE: £a gu veu cau XHD

Téng tién: 1,000,000 d

Cong ty THNHH Thinh Vudng Dii giso hang
DH.2025.000003
Moay d3

Trang tha XHE: Ba gui yeu cau xHE

Téng tién: 1,000,000 4

£3 giac hang

Cdng ty THNHH Thinh VYudng
Moay dat: 25/05/2025
lrana tha XHE: B3 gui v&u cau XHD

Tong tién: 1,000,000 4

B thanh toan

Them don hang

(R T 5 " —

Trang ch Ban hang San phdm Bon hang Danh mye
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IV- HUGNG DAN
QUAN LY KHACH HANG



1- Tao khach hang

Budc 1: Tai man hinh chinh, click vao biéu
tugng “Khdch hang” trén man hinh

Budc 2: Tai man hinh danh sdch khdch hang,
chon “Thém khach hang”

Budc 3: Tai man hinh Tao mdi khdch hang,
dién cdc thong tin sau:

e Tén khdch hang e Nhan vién phu trdach

e Tén khdc e Trang thdi

e Mad khdch hang e Théng tin xudt héa don

e Nhém khdch hang e Tén congty

e S0 dién thoai e Ma s6 thué

e Ngady sinh e Dia chi xudt héa don

e Gidi tinh e Thong tin xudt giao hang

e Email e Nut tick trung dia chi XHD
e Ghichu

Budc 4: Click vao nut “Luu” dé luu thong tin

22
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Gl BizNext
2- Tao nhom khach hang

< Danh sach khach hang < Khach dai ly < Tao méi nhém khéch hang
Budc 1: Tai man hinh danh sdch khdch hang, B
chon “Thém nhom khach hang”. Trong d0¢, tén e
nhém khdch bao gom: ’ s @D
e Khach d(]l |>,/ gg Khich hang Ié

10 khach hang

e Khdch hang lé
Budc 2: Click vao “Thém khach hang”
Budc 3: NhGp thong tin:

e Tén nhém khdch hang

e Mda nhom khdch hang
e Trang thdi

Budc 4: Click vao nut “Luu” dé luu thong tin

Thém nhém khach hang Thém khach hang

[ (=]

Trang chil Biéin hang Sdn pham
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Ban hang San pham Bon hang
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LIEN HE TU VAN

Quan ly théng minh ciing BizNext
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a Tao san pham
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Eo Tao don hang

Toa nha FPT Tower, s6 10 Pham Van I Xem béo céo
Bach, P. Dich Vong, Q. Cau Giay, Ha Noi

TAI APP

A ® = i =

Trang chi Bdn hang San pham Bon hang Danh muc



